President’s Message
Patti Garcia, Town of Windsor

June 2017

Happy Summer Colorado Clerks!

Many of us just returned from the 95th
CML Conference in Breckenridge. There
were some great sessions to attend – our
very own Sarah Johnson (Colorado Springs)
helped facilitate a session on re-districting
and the CMCA sponsored session “Your
Municipal Clerk: A Wealth of Knowledge
Ready to Assist You” was facilitated by Lisa
DelPiccolo (Montrose), Betsy Holder
(Greeley), Susan Ortiz (Greenwood Village), and Wanda Winkelmann (Fort Collins) was a hit. CMCA also had a table in
the vendor area which was provided free of
charge by CML. Various CMCA members
spent time marketing our association and
hearing from your managers, administrators
and council members – overwhelmingly we
were told how much the clerks were appreciated in their municipality! We also had a
business meeting that was well attended; we
had a variety of committee updates and discussed items such as the pending 501(c)3
application and the revision of our Clerk
Handbook and Bylaws. During the business meeting I found myself rambling a bit
and had to do a bit of reflection on when
the appropriate time to speak is and I had
to ask myself – when should I speak and
when should I listen?
As leaders, it is sometimes difficult to
know when we should talk or just simply
listen. Some of us need to talk to think;
others need to think things through before
they talk. Neither way is right or wrong,
but it’s important to acknowledge there are
variety ways to process ideas and provide
insight to a conversation or meeting. Twice
over the past week I can remember I said
something that I shouldn’t have because I
was on a “roll”. I had to go back and think
about the purpose of the conversations and
how I was processing the information – I

am a “talk in order to think” person (which
drives my husband crazy) and realized that
some of what I was saying didn’t have any
relevancy to the conversation and, in fact,
may have derailed it a bit. As I thought
about the two circumstances, I was reminded of the THINK acronym:

I believe this is a good reminder for anyone who works in public service. It is so
easy to get caught up in the moment and
possibly say something you will regret. On
the other hand, it is also important to speak
up when you do have something of importance or relevancy to say.
As clerks, much of the time we are required to listen – but I also know that we
have much to offer to our municipalities
which could be through speaking, work ethic and commitment. I would encourage all
of us to THINK before we speak and continue to engage our staff, councils/boards
and community in a positive light.
Summer is a busy time for all of us and as
my father tells me I would encourage you all
to “take time to smell the roses”!

Patti
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Congratulations
Clerks…
Krystal Eucker, Deputy Town Clerk, Town of Windsor,
Silvia Huffman, City Clerk/Treasurer, Park & Recreation Director, City of Fountain, Kristen Rosenbaum, City Clerk, City of
Thornton and Chris Vanderpool, Deputy Town Clerk, Town of
Parker earned the Certified Municipal Clerk designation. Wanda
Winkelmann, City Clerk, City of Fort Collins earned the Master
Municipal Clerk designation. These designation programs are designed to enhance the job performance of the Clerk in small and
large municipalities. To earn the CMC or MMC designation, a Municipal Clerk must attend extensive education programs. The designation also requires pertinent experience in a municipality. The
program prepares the participants to meet the challenges of the
complex role of the municipal clerks by providing them with quality education in partnership with 47 institutions of higher learning.
The program has been in existence since 1970 and has helped
thousands of clerks in various municipalities.

Krystal has been with the Town of Windsor since February of 2015 in the Deputy Clerk position. Prior
to joining Windsor, she worked for the 19th Judicial Probation Department and the Colorado Department of Human Services. Krystal is also a member of the CMCA Records Committee serving as Vice Chair.
Krystal enjoys spending time with her friends and visiting family in her home state of Nebraska.
Silvia began her career with the City of Fountain in May 1999 as a temporary receptionist. She was promoted to Deputy City Clerk in 2001 and then to City Clerk in 2010. Her current title is City Clerk/Treasurer/
Park & Recreation Director. Silvia was given the opportunity to oversee the Parks Department and ther new Recreation Department in February of last year and feels very fortunate to have been given such an amazing team. “I
would love to tell you that my responsibilities include ensuring our parks, trails, open space, and right-of-ways
look amazing, or that we continue to grow our already awesome youth recreation programs, while seamlessly processing over a thousand business licenses, new home applications, and records of thousands of ordinances, but my
responsibility is to support my knowledgeable, hard-working staff that makes sure all of those things happen for
this wonderful community. They are the true heart of this city! I truly can’t say enough about how grateful and
humble I am to have been given the opportunity to work for this amazing community” Silvia reported proudly.
Kristen first worked in the Thornton Clerk’s office as a high school intern. After several years away from
the city traveling as an Army wife, and experiencing that life, Kristen found her way back home to Thornton. In
2008 Kristen returned to the Clerk’s office as an Administrative Specialist. In 2014, she became the Deputy City
Clerk, and became City Clerk in March of this year.
Chris worked in Greenwood Village from 1991 to 2015 as Court Clerk, Senior Court Clerk, and Executive
Assistant, where she began working toward CMC designation. She began employment with the Town of Parker
as the Administrative Manager in May 2015 and continued her quest toward CMC designation. In November
2016, Chris accepted the Deputy Town Clerk position. “I could not have been as successful stepping into my
new position without the knowledge obtained while completing my designation.” Chris happily shares with us.
Wanda is the City Clerk for the City of Fort Collins. She began her municipal career in 2002. Wanda
completed her Master Municipal Clerk certification in June of this year. Ms. Winkelmann holds a Master of Science degree in Management from Regis University.
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2017 Committees
COMMITTEE
Audit
Awards
Communique
Annual Conference
Education

Train the Trainer
PDO
Legislative
Membership

Nominating

Quill
Records Management
Scholarship
Sponsorship/
Benefit
Study Committee/
Handbook
Ways and
Means
Web Page
IIMC Liaison

Liquor Liaison

CHAIR
VICE CHAIR
Lisa Anderson, Castle Rock
Donna Kast, Manitou Springs
303-660-1367
719-685-2554
dkast@comsgov.com
landerson@crgov.com
Lauren Bloemsma, Telluride
Alisa Darrow, Berthoud
970-728-2158
970-532-2643
lbloemsma@telluride-co.gov
adarrow@berthoud.org
Mary Lee, Platteville
Devin Million, Platteville
970-785-2245
970-785-2245
mlee@plattevillegov.org
dmillion@plattevillegov.org
President, Past President, Vice President and Education Chair (s)
Education Co-Chairs
Cheryl Aragon, Greeley
Nancy Vincent, Thornton
970-350-9743
303-538-7223
cheryl.aragon@greeleygov.com
nancy.vincent@cityofthornton.net
Margy Greer, Lakewood
Jennifer Pettinger, Lone Tree
303-987-7081
303-708-1818
margre@lakewood.org
Jennifer.pettinger@cityoflonetree.com
Sarah Johnson, Colorado Springs
Raegan Robb, Evans
719-385-5103
970-475-1104
sbjohnson@springsgov.com
rrobb@evanscolorado.gov
Lisa Horton, Aurora
Michele Millard, Lakewood
303-739-7095
303-987-7086
lhorton@auroragov.org
micmil@lakewood.org
Margy Greer, Lakewood
Daryl Payne, Pueblo
303-987-7081
Historian
719-553-2669
margre@lakewood.org
dpayne@pueblo.us
+ Executive Board Members
Susan Ortiz, Greenwood Village
Helen Cospolich, Breckenridge
303-486-5752
970-547-3127
sortiz@greenwoodvillage.com
helenc@townofbreckenridge.com
Nanette Fornoff, Fort Lupton
Krystal Eucker, Windsor
720-466-6112
970-674-2402
nfornof@fortlupton.org
keucker@windsorgov.com
Cheryl Powell, Milliken
Meghan Martinez, Frederick
970-660-5049
720-382-5500
cpowell@millikenco.gov
mmartinez@frederickco.gov
Rhonda Coxon, Snowmass Village
Betsy Holder, Greeley
970-923-3777
970-350-9742
rcoxon@tosv.com
Betsy.holder@greeleygov.com
John Brennan, Fort Morgan
Lisa DelPiccolo, Montrose
970-542-3963
970-240-1422
jbrennan@cityoffortmorgan.com
ldelpiccolo@ci.montrose.co.us
Cheryl Campbell, Garden City
Linda Blackston, Aurora
970-351-0041
303-739-7094
gardencity1938@aol.com
lblackst@auroragov.org
Laura Smith, Cherry Hills Village
Teri Colvin, Arvada
303-789-2541
720-898-7544
lsmith@cherryhillsvillage.com
tercol@arvada.org
Nancy Vincent, Thornton
Nancy.vincent@cityofthornton.net
Robin Eaton, Wheat Ridge
reaton@ci.wheatridge.co.us
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Clerk’s Institute
July 8-14, 2017
Regis University Campus
Denver, CO
PDO Coordinators for 2017
Liquor – Dawn Quintana, Longmont
303-651-8647
Marijuana (new PDO) – Laura Bauer, Commerce City
303-289-3676 lbauer@c3gov.com
Records – Barb Setterlind, Centennial
303-754-3324 bsetterlind@centennialco.gov
Nuts & Bolts – Margy Greer, Lakewood
303-987-7081 margre@lakewood.org
Elections – Karen Goldman, Aurora
303-981-8022 charna48@comcast.net
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2017 PROFESSIONAL DEVELOPMENT OUTREACH SCHEDULE
Date

Time

July 10

Class
Liquor Basic Training

July 10
July 11

Location
Clerk's Institute -

Records Basic Training

Regis University
Clerk's Institute -

Management, Retention & Destruction
Records Basic Training

Regis University
Clerk's Institute -

Management, Retention & Destruction

Regis University
Clerk's Institute -

July 11

Clerk Basic Training

July 12

Elections Basic Training

July 13

Marijuana Basic Training

Regis University
Clerk's Institute Regis University
Clerk's Institute -

July 28

9-4

Body Cameras & Digital Recordings

Regis University
Aurora

Aug 11

8-4

Fundamentals and Practicalities

Colorado Springs

Aug 11

9-4

Preparing for April 2018 Elections

Gypsum

Sept 1

9-4

Preparing for April 2018 Elections

Cheyenne Wells

Sept 8

9-4

Preparing for April 2018 Elections

Severance

Sept 8

9-1

Moving Towards Electronic Records Management

Colorado Springs

Sept 15

8-4
9-noon

Fundamentals and Practicalities
Modifications, Transfers & Changes, Oh My!

Black Hawk

1:30-4:30

Hashing it Out - A Marijuana Primer

8-4

Fundamentals and Practicalities

Sept. 29
Oct 5

Colorado Springs
Salida

Register for Events
CMCA Fall Conference

October 2-3, 2017 Embassy Suites, Loveland, CO
Details will be announced as available...
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TOWN OF CENTER, COLORADO
Seeks a TOWN ADMINISTRATOR/TREASURER.
CLOSING: Open until filled.
SALARY: DOE with benefits.
JOB TYPE: Full Time/Exempt.

LOCATION: Town Hall, 294 S. Worth Street, Center, CO.
GENERAL STATEMENT OF DUTIES: Supervises 25-28 employees of
varied departments such as utilities, public safety, streets and parks and administration. Writes, applies for and manages grants and loans for town
projects. Prepares and manages budgets. Prepares agendas and attends
Town Board Meetings. Develops and implements goals and policies and
completes objectives of the Board of Trustees. Plans, organizes, forecasts
and manages the financial administration of the Town. Monitors, maintains,
reconciles and revises accounting and financial reporting systems to assure
viability and integrity of financial information.
EDUCATION AND EXPERIENCE: The Board will consider, on a case
by case basis, a combination of education and experience that shows capacity to perform the essential functions of the job. Qualified candidates should
submit their resume to Rose DeHerrera, Deputy Clerk at
rose@centerco.gov or Town of Center PO Box 400, Center, CO 81125.
The Town of Center is an Equal Opportunity Employer and values diversity
at all levels of its workforce.
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Business Operations Manager
Job ID
2017-2654
Salary/Hourly Wage
$27.35 - $38.30
Closing Date
07/09/2017
Department
Board of County Commissioners
Location
US-CO-Fort Collins

More information about this job
The Business Operations Manager is a critical role in the Larimer County Commissioners office. Reporting
directly to the County Manager, the Business Operations Manager is the leading professional administrator
supporting the County Commissioners and their management team. In many ways, the Business Operations
Manager sets the tone for the professional service provided by support staff to the elected Board of County
Commissioners and for the County’s interface with our citizens and other agencies. The position requires solution oriented approaches, flexibility, creativity, poised judgement, and consistent attention to the County’s
transparency objectives and statutory requirements. We are looking for a team member who will enrich both
our sense of purpose and our sense of humor.
The Commissioners office is a primary bridge between Larimer County citizens and their elected officials. We
strive to ensure the atmosphere is respectful and welcoming. Larimer County is the 6th most highly populated
county in Colorado. More than three-quarters of our citizens live within the incorporated boundaries of one
of our eight municipalities. All of our citizens benefit from the broad range of services Larimer County provides including human and economic health services, public safety services, community resources, infrastructure and planning services, and public information and records services.
The following statements are illustrative of the duties and responsibilities of the job. The organization retains the right to modify
or change the duties and responsibilities of the job at any time.
Specifically this position:
 Assures the Admin Matters agenda meets legal requirements; assures notifications meet legal requirements
and transparency goals of Board of County Commissioners.
 Completes salary projections; Prepares budget; Monitors expenditures against budget.
 Manages and maintains commissioners calendars; Prepares publicly posted Commissioner calendar.
 Coordinates land use hearings with Community Development' Schedules Special events (e.g. Quarterly
joint electeds meetings, budget hearings, etc).
 Arranges swearing-in ceremony for all Elected Officials.
 Ensure records management requirements are met and all procedures are followed correctly.
 Processes cigarette tax rebates, ATM residuals, Cable franchise fees, PEG fees, etc.
 Serves as Payroll Representative for the Commissioners and Management Staff.
Qualifications:
 Five (5) years experience in a directly related field, including two (2) years of financial experience, and two
(2) years of supervisory experience.
 Equivalent to a Bachelor's Degree in Public or Business Administration, Finance, Accounting or a related
field.
 Previous County experience highly desired.
 An offer of employment is contingent upon the successful completion of a pre-employment drug screen.
As marijuana is an illegal substance under federal law, testing positive for marijuana (medical or otherwise)
or any other substance for which the county tests, will result in the contingent offer of employment being
revoked. A successful completion of the drug screen is defined as obtaining a negative result.
All application components must be submitted by 10:00 PM MT on the closing date listed.
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Helpful Links and Online Training...
Learn the latest from the Governor’s Office
http://www.colorado.gov/governor

Get updates from the Secretary of State
http://www.sos.state.co.us/

CML Events and Training

National League of Cities

ARMA International

http://www.aiim.org/Community/Chapters/Intermountain

http://www.cml.org/

http://www.arma.org/

http://www.nlc.org/

AIIM-Rocky Mountain

ARMA Denver

http://www.armadenver.org/index.htm

ARMA Northern Colorado

http://www.northerncoloradoarma.org/index.html

ARMA Western Colorado
http://www.wcoarma.webs.com/

Wyoming ARMA

http://www.armawyoming.org/

Colorado Government
Finance Officers Association
http://www.cgfoa.org/

NAGARA

http://www.nagara.org/

Liquor Enforcement

http://www.colorado.gov/revenue/liquor

Liquor License Look-up

http://www.colorado.gov/cs/Satellite/Rev-Liquor/LIQ/1209635768152

NARA

http://www.archives.gov/denver/

Free Online College Courses

http://www.openculture.com/freeonlinecourses
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Communiqué Newsletter
Dates to Remember
Thanks to everyone who submitted articles and ideas for the Communiqué.
We gladly accept articles from any municipality wishing to submit information.
Please forward your stories or ideas to: mlee@plattevillegov.org
Submit your information by the

20th of each month
to publish the following month..

THANK YOU
to the following businesses
who have chosen to support
our Organization!
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