President’s Message
Bruce Roome, City of Arvada

September 2018

As I head into my last full month
as your CMCA President I
thought I would take a few moments to reflect on what we have
accomplished this year. In no
particular order:

















Created a refund/reimbursement
policy
Gave the Communique a facelift by
removing some boring stuff
(financials) and adding other content including pieces about different
clerks and their municipalities.
Addressed membership levels and
costs in the bylaws and handbook
(to be voted on in 2018)
Created Liquor Task Force with several CMCA members, Colorado
County Clerks members and the
Colorado LED.
Added a lot of content to the
webpage including pictures of as
many city/town halls asI could find,
member’s achievement page, and
CMCA Presidents history...
Came up with the concept of Education Committee Co-Vice Chairs to
give them a year of experience before taking over for two years as CoChairs.
Started talks with current membership committee members about
changing committee to recruit and
retain CMCA members.
Considered contracting with an accountant to help the Treasurer as the
CMCA accounting has gotten much
more involved as we continue to
grow.
And hopefully some more things
that I just can’t think of at the moment.

I hope everyone has had a great
summer as we head into the best
time of the year (in my humble
opinion or as the youngsters like
Jay Robb would say IMHO) I wish
everyone the best. Why IMHO is
it the best time of the year? It’s
pretty simple for me: football and
hockey are back, the days are
much cooler, the evenings will
start to be crisp and you can smell
the wood burning from a fireplace
(number one in my list of favorite
smells) and we start to think about
the holidays which are always a lot
of fun.
Bruce
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2018 PROFESSIONAL DEVELOPMENT OUTREACH SCHEDULE
and IMPORTANT TRAINING EVENTS
Date

Time

Class
Athenian Dialogue
Unwise Passions: A True Story of a Re8:30-4:30
markable Woman and the First Great
Scandal of Eighteenth Century America

9/21

Montrose
1313 Sherman St,
Suite 120
Denver, CO 80203

9/13

1:00 pm

10/16

Athenian Dialogue
9:00-4:00 The Boys in the Boat: Nine Americans
Colorado Springs
and Their Epic Quest for Gold at the 1936
Berlin Olympics

10/16-19
11/13-16

Meet & Greet with State Archivist

Location

Annual Conference
CGFOA Annual Conference

Colorado Springs
Breckenridge

Register for GREAT Training Events

CGFOA Training
Event Date

Education Session

9/6

Understanding Fiduciary Activities—GASB 84

9/12

Preparing for Year End

9/20

Auditor 101, 102, & 103

9/26

Advanced Portfolio Management (AM)
Portfolio Structuring Simulation (PM)

10/3

Financial Policies

10/15-19

National GFOA Training
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Ways and Means Committee
September’s committee report was going to be the Ways and Means Committee,
however, earlier this year we eliminated this committee. I do think though that we
shouldn’t forget about this committee and how over the years the various committee
members worked hard to provide CMCA memorabilia for members to purchase.
This committee also would provide Kathie Novak with the shirts and swag for each
Institute class. The fact is though with how the internet makes everything easily
available it quit making sense to have an inventory of items because each year those
would have to be physically moved to the new committee chair. Along with that
Kathie could easily just order what she needs for the upcoming Institute and have it
delivered right to her house. We are considering options like squareup.com where
members could order CMCA merchandise and that company handles the payment
and also processes the order. There are plenty of options such as this so we wouldn’t need to have an inventory but we can still offer CMCA merch (as the cool kids
these days say.)

Hello all,
As we are getting ready to start voting for CMCA Board members next month we
want to get the database set up correctly so the correct people from each clerk's office are sent ballots.
To do this we need your help. Please log in to the CMCA website and click on your
name and take a look at who is the bundle administrator and the bundle member. We
want the two voters from each office to be in that bundle.
If you do check and things are not right please email Kathie Novak immediately and
she can get things fixed. Should you not have it her email is
the.kathie.novak@gmail.com.
I appreciate your immediate attention to this request.
Thanks!
-Bruce Roome,

5

Meet Tiffany Kavanaugh, CMC

“When I applied for an assistant clerk position in 2013, I had

to google, “What does a clerk do?” I had no idea this was
such an amazing career. I love being a municipal clerk, the
CMCA community and everything clerk related. I learn something new every day. The Telluride Clerks staff is family. In
2015 I was appointed interim town clerk to see the Town
through our Instant Runoff Mayoral Election. After the election, I was offered the position of town clerk. I was nervous
and knew I had huge shoes to fill with former Town Clerk MJ
Schillaci retiring. I knew I would be just fine with the support
of the CMCA clerk community!”
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Jackie McKinnon, CMC
Jackie’s career with the City of Englewood began in
2014 as a part-time Revenue Clerk. In 2016, she
was promoted to an Assistant City Clerk and in December of 2017 became the Deputy City Clerk. Before the Clerk world, she worked in Management for
Payless Shoe Source for 27 years. She earned her
Certified Municipal Clerk designation in May 2018.
Jackie has been married to her husband Ron since
1991 and they have four amazing children. Now
that Jackie and her husband are empty nesters,
they love to travel and play golf.

Tobi Basile, CMC
Tobi originally started with a career in healthcare, working for Colorado Allergy for 11 years. After the birth of her first child in 2000, she was able to
leave the workforce and focus on her children and volunteering. In 2014,
she went back into the healthcare workforce, but soon found she was ready
to explore new career opportunities. Her first foray into Municipal Government began in 2015 as a Municipal Court Clerk for the City of Lone Tree.
Four months later she was promoted to the newly created Deputy City
Clerk position and a whole new career path was forged. In August of this
year, she accepted the City Clerk position for the City of Castle Pines and is
very much enjoying the challenges of her new role.
A Colorado native, Tobi, has resided in Parker for the last 21 years. Tobi
lives with her two children (Dominic-18, Grace-16), a big dog (Oskar), a little dog (Simon), and an extra-large cat (Bruce). When not working, she enjoys spending time with her family and boyfriend, Patrick, cooking, hiking,
movies, and traveling.

Bruce Roome, MMC
Bruce Roome, Records Management Coordinator for the City of Arvada received his MMC on August 24, 2018. You should all know about Bruce's
family, animals, best friend, love of football, hockey and Star Wars by now,
if not you should pay more attention.
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Building Department Administrator
The City of Glendale is seeking a full-time Building Department Administrator. The desired applicant will have the following skills: strong organizational skills, the ability to learn quickly in a
fast-moving environment, strong communication
and computer skills, the ability to apply ordinances in a functional
process, and detail oriented. The duties include: managing the
building permit process, supporting zoning functions, administering
the building and zoning file system, handling public records requests, working with the public and cashiering. An associates or
paralegal degree is preferred, and at least two years of general office
experience is required. Please go to www.glendale.co.us, click on Job
Opportunities, fill in a General Application, and attach your resume, The City of Glendale will conduct ongoing screenings of applications on a first come-first serve basis. As soon as we determine
to have a qualified pool of applicants, this position may close quickly and without notice. EOE
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Helpful Links and Online Training...
Learn the latest from the Governor’s Office
http://www.colorado.gov/governor

Get updates from the Secretary of State
http://www.sos.state.co.us/

CML Events and Training

National League of Cities

ARMA International

http://www.aiim.org/Community/Chapters/Intermountain

http://www.cml.org/

http://www.arma.org/

http://www.nlc.org/

AIIM-Rocky Mountain

ARMA Denver

http://www.armadenver.org/index.htm

ARMA Northern Colorado

http://www.northerncoloradoarma.org/index.html

ARMA Western Colorado
http://www.wcoarma.webs.com/

Wyoming ARMA

http://www.armawyoming.org/

Colorado Government
Finance Officers Association
http://www.cgfoa.org/

NAGARA

http://www.nagara.org/

Liquor Enforcement

http://www.colorado.gov/revenue/liquor

Liquor License Look-up

http://www.colorado.gov/cs/Satellite/Rev-Liquor/LIQ/1209635768152

NARA

http://www.archives.gov/denver/

Free Online College Courses

http://www.openculture.com/freeonlinecourses
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Communiqué Newsletter
Dates to Remember
Thanks to everyone who submitted articles and ideas for the Communiqué.
We gladly accept articles from any municipality wishing to submit information.
Please forward your stories or ideas to: mlee@plattevillegov.org
Submit your information by the

20th of each month to publish
the 1st of the following month..

THANK YOU
to the following businesses
who have chosen to support
our Organization!
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